Help-Operational Guidelinesfor (LE -3 & LE -4)

Step—1: Open URL from website
Go to Ahttp://peso.govin/index.aspx AClick on Explosives

Return Links
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* Explosves Act 1384

* Ammonium Nitrate Rules, 2012.

* Explosives Rules, 2008,

* Revised Fees under ER, 2008,

* Gas Cylinders Rules, 2016

* Stafic & Mobie Pressure Vessels
{Unfied) Rules, 2016

* Gazette Noffication under
Explosives Act

* Petroleum Rules, 2002

* Calcium Carbide Rules, 1987

* Cinematograph Fim Rules, 1948
* Inflammable Substances Act

The Pefroleum and Explosives
Safety Organisaion  (PESO)
fomery  Deparment  of
Explosives, with its Head Office
at Nagpur had completed its
hundred  years  on g
Seplember  1998.  This
Organisation comes  under,
Ministry of Commerce and
Industy,  Department  of
Industrial Policy & Promotion,
Govemment of India.

* 150 9001:2008 Certficate

* Apex Manual- 150 90012008

* LWE affected districts
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* Applcation Status
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http://peso.gov.in/index.aspx

Step—2: For new registration click on “Sign-up (Create New
Account)” link marked by arrow.
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Petroleum and Explosives Safety Organization
Govt. of India

neve-Filing of applications and e-Payments under ER 2008 and AN Rules 2012 launched v
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CCE's Circular on extension of cut-off date for LSDA dt. 27-04-2017 new

User Name

Password

L Sign up [Create New Account]

Imp Note : Licensees having more than one Form LE-3 (Form-21/22) licence need not J
create more than one userid. They can make Indents / Passes and fill up Quarterly
Returns for their other Form LE-3 (Form-21/22) licences using the same userid. For this, Help-Operafonal Gudelns for Pass for Uselfor Forn22)

after login they have to add Doc Keys of these Form LE-3 (Form-21/22) licenses using the
Tnk "Add Doc Key No' which is availabl in ser Profle Help Operational Guidelines for RE-11 & RE-{2for Form-24/22) - HindiVersion
Help-Operational Guidelines for RE-11 & RE-12{for Form-21/22]
Help-Operational Guidelines (for Form-24/22)

Disclaimer
Al efforts have bean taken to secure the infarmafion perteining to icansea and RE-2 (form 31) and
RE-345 (fom 3) d e has been secured fo prevent hecking or any kind of unauthorised
jusl iense by wey of doping bestp
prachices including the installation of harchware frewsll. Simitarly all efforts have been made fo make the infomation
85 aoturste &s possibie
Honever, Pelroleum and Ex genisation willnot be respansible i e event of any oss o any
persanicompany caused by inaccuraey in informefion available on PESO server. The users should make ol efforts
toverify the aceuracy of sccounts maintsined. Any discrepancy found may be brought fo

et iPes0 (SUpport.ers@explosives.gov.in)
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If you already have a User Id go to Stej23 for login into the
System.



Step—3: New registration page will open

1. *Valid Doc key No(E##)*

Note :Doc Key No is printed on your licence after ttieence No within bracket and
starts withE.

Forexample Licence No.: E/__/ LE3/67(E123 OR E/__/__/LE4/68{1234)

Here Doc Key No. E1230R E1234

2. Enter the valid doc key No. and Click on "Get Doc Key No Dethilston




Step—4: Fill the Doc Key No. and click on “Get Doc Key No.
Details”




Step->5: Licensee name will shown by system itself, You have
to select License Form No., Premises State and District from
drop down list as shown in below image. Select all the correct
details andclick on “Register DocKey No” button.
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[ Public Domain | licati St}‘s I Peso Web Site. [ Sigala |
Registratidy Form
Note : Doc Key No is printed on your licence after the Licence No within braket and starts with E.
For example Licence No. E/__{_ (21/67(E123) Here Doc Key No. : E123
*Valid Doc key No. (E#) [psssss | GetDocKey NoDetails
Please Enter following details and then Prdgs Register Doc Key No button
* . INDICATES COMPULSORY FIELDS
*Licensee Name (As Printed on Licence)

*Licence Form No

*Premises State And District

[__RegsterDockeyNo || Re-EnterDoc key No
Please Select criteria and then Press Register Doc Key No Button

w6/ Wm o 99 B & [ 2 o [E9

If any i nformation is incorrect system can show following messages:
1. Doc No. Already Exist
It means Doc Key No is already registered in this Online system.

2. Invalid Doc No (Cancelled or Defunct)
It means Doc Key No is not valid.

3. Invalid Licence Details
It means y ou have selected incorrect Licence Form No.

4. Invalid State or District
It means you have selected incorrect State or District.

If any of the above problem is occurred, select the correct information and try
again to click on “Register Doc Key No”  button.



Step—6: If everything is ok as per system, féer clicking on
“Register DocKey No”, following details will appear.

Get Doc Key No Details

Register Doc Key No Re-Enter Doc Key No

LC



Step—7: If all the information is correct enter your desired
User Id and Password with your EMail and Phone Nos.

Password Note: Must be at least 6 characters, Must contain at
least one Capital letter, one small letter, one digit (1 -9) and one
special character, Examples of Valid special characters are
@AW N&+ =

Please Enter following details and then Press Register Doc Key No button

*_ INDICATES COMPULSORY FIELDS
*Licensee Name  (As Printed on Licence) MENSUKHBHAT PARSOTAMBHAI VAGHASIVA

*Licence Form No [1E-3 (Tssued by District Auchority through LSDA)[V]

*Premises State And District [Gujarat v[Rrasxor v

If following information is comrect then Please enter User ID & Password for
Registration OR Cancel

Licence Details :
Licence No. (EHQIWCH#18) E/GJ/RKT/LE3/153
Licence Grant Date(DDMM/YYYY)

Licence First Expiry Date(DDMMYYYY}

Licence Current Expiry Date{DDIMMYYYY) 31/03/2018
Granted Explosive Details :

Login Details : If above informat OR Cancel

*UserID (Min. 6 Char. of Alphabal

Passwiord Strength- Strong

vinod maywade@gmail.com

*Phone Nos 07122510873

Type the characters seen in the picture

[¥]Send me to Main Page

|__Cancel Details | [ I accept. Create my account.

®I00% ~

Click on “I accept. Create my account”. Please note thateres no confirmation
email sent. The registration is instantaneous.

Problems: Nothing isappeningafter you click “| acceptreate
my account™ Please check the Passwoydu should strictly
select the password as given above in Password Note



Step — 8: Now you have successfully registered and following is
your login page.Click on "Home" link

it View Favorites Tools Help

Petroleum and Explosives Safety Organization
Govt. of India

The Url/ Data that you Ifave
Please enter the U
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If you have more then one licenses in formE-3 or form LE-4
you need not to register again. You can add your other form
LE -3 and form LE -4 licences n this same user

To do this followstep 9
If you have only one licence in formLE-3 or form LE-4 skip
step 9,10, 11



Step-9: After click on “Home” link in above screen following
login page is display here enter the User Name and Password

and click on "LogiR" button

RSBl & t10://10.0.1.207/OnLineF36310R2013/Login.aspx.
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Step— 10: After successfully Iain, user profile screen/Page will
appear here user enter the Phone no. and Mobile No. and click
on "Update Profile" button. ]
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Step—11: Following screenis Home page of the online system.

If you have mdre than one licenses in form LE3 or form LE -4
you need pdt to register again. You can add your other form
LE-3 and form LE-4 licencesin this same user through
“User Profile” menu.
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Step—12: After click on User Profile, following screen will
appear, click on “Add Doc Key No.” option to add otherLE -3
and LE-4 Doc Ncs.

Repeat Stepd 1to 15 fgr adding other LE-3/LE -4 doc key no
you have
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Step— 13: After click on “Add Doc Key No.” following screen
will appear. Select License Form No. and ater Doc Key No.
which you want to add and click on “Get Detailg” button.

After click on “get Details” button, if everything is ok, following screen will appear.
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Step—14: In this screendetails about Doc Key Nos. is
displayed. Checkall the information and enter the code shown
in blue box. Then click on “Add New Doc Key No.” button.

If Doc Key No. is successfully saved following screen will appear.
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Step—15: NowDoc Key No. issuccessfully added for
submitting RE-7(Fgfm-36) details.
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Step—15: Now click on “Hame” link to return back to your
home page.

In this screen you can see various menus as described below:
RE-2 for ANFO Manufacturing
Indent (RE-11)

Pass for SaldRE-12)

. Accept Online

Pass for UsgRE-13)

Fill QR (RE-7)

Show/Print RE-2/RE-7

Upload RE-2/RE-7

. Search Doc No.

10. Search Brands

11. Imp. Circulars

©CONOOGOKAWNE
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Quarter and entering opening stock for selected Doc Key No.

Step—16: First click on “Fill iR (RE-7)" menu for addition of
for selected quarter.

After click on “ Fill QR (REZ-7)" menu above screen will show
all the registered LE-3/l£-4 Doc Key Nos. of this profile.

If you have only onélLE-3/LE-4 licence, this screen will show
only one Doc Key No. in the above list.

Click on “Select” link for entering the Doc Key No for further
operations.
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Step—17: After click on “Select” link following screen will
appear. In this screen you cdn add quarters for which you
want to fill the Quarterly retufns (RE -7).

Selet¢ Year and Select QLuarter and click on “Save” button.
Active MR/QR is by default set as “Yes”.

If you want to fill the NIL return (means no opening,
purchase/sale/use and no closing balance) then you can select
Active MR/QR as “No”.

After successful Quarter addition following screen will appear.
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Step—18: This screen is showing guarters for which you are
going to submit quarterly returns/ARE-7)

Now click on “Select” link for entering Opening Balance. After
click on “Select” following screen will appear.
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Step—19 Opening Balance details screen is appearing. Here
you can enteropening balanceas onthe first day of the
selectedquarter.

To add a record selectthe brand name and enter the quantity
and then click on* Add New’ button to add a record.
If you are having more then one Brand then you need to add
one entry of opening balance for each brand you have.
NOTE:
1. NO need to add entry for ZERO/NIL opening balance
quantity.
2. Opening Balance entries are to be done onoaly at the
start of the quarter.

After you have entered opening balance you need to enter daily
details of the transactions of explosives happening at your
magazine to do this follow stef20,21.
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Step— 20 (A) Monthly Details screen allow you to entedaily
usetransactionjentries for your FormLE3 and Form-LE4

To add a transactiga’select brand name then enter Qtysed
and click on “Add New” button.

In this screen every use entry should be saved whenever
explosives have been used from thelseted magazine.

For Purchase of Explosives you have to create/generate the
Online Indent (RE-11) using menu “Indent (RE11)". For your
generated Indent Consignor/Supplier will generate Online Pass
for Sale (RE-12), after generating RE12, you have to acept it
online through “Accept Online” menu. After successful
acceptance guantities will add in your stock.

For this please read HelpOperation quidelines for generating
RE-11 and RE12 available in the Login Page of this Online

system
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Step—21: Stolen/Short Rec. Details data entry screen is as
below.
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Step—22: Destroyed Details Data Entry screen is as below.
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Step— 23 Purchase return Details Data Entry screen is as
below
This entry is needed only whe
1. You have purchased explosy
back some quantity to the sel

es angbu want to return
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Step A: Show/Prigt MR/QR: Using this menu you can see all
the transaction enthies for the selected Doc Key No. for the
selected quarter.
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Please verify all the entries shownabove screen and print your final
quarterly return and submit a signed copy along with the acknowledgement
to Licence issuing Office.
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Step—25: Upload Quarterly Return

This step has to be done only at the end of the quarter when
you have completd all your entries and checked them.

Once you use this option and upload QR the Quarterly return
will be finalized and after that you cannot change any entry
You will get an acknowledgement after you upload. Please
print the same.
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Step— 26 : Password change facility is also available in the
“User Profile” menu through “Update Password” menu.

After click on “Update Password” following screen will
appear.
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Change Password

Enter Old Password, New Pagsword and Confirm New
Password and clck on “I accept, Update Password” buttonlf
password updated successfully system will send you to Login
Page.
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