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Help-Operational Guidelines for (LE -3 & LE -4) 
 

Step – 1: Open URL from website 
Go to�Æhttp://peso.gov.in/index.aspx �ÆClick on Explosives 
Return Links  
 

 
 
 
 
 
 
 
 

http://peso.gov.in/index.aspx
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Step – 2: For new registration click on “Sign-up (Create New 
Account)” link marked by arrow. 
 

 
 
If you already have a User Id go to Step-23 for login into the 
System. 
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 Step – 3: New registration page will open  
 
 
1. *Valid Doc key No. (E##) * 
Note : Doc Key No is printed on your licence after the Licence No within bracket and 
starts with E.  
For example Licence No.: E/__/__/LE3/67(E123) OR E/__/__/LE4/68(E1234) 
Here Doc Key No. : E123 OR E1234 
2. Enter the valid doc key No. and Click on "Get Doc Key No Details" button. 
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Step – 4: Fill the Doc Key No. and click on “Get Doc Key No. 
Details” 
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Step – 5: Licensee name will shown by system itself, You have 
to select License Form No., Premises State and District from 
drop down list as shown in below image. Select all the correct 
details and click on “Register Doc Key No” button. 
 

 
 
If any i nformation is incorrect system can show following messages:   

1. Doc  No. Already Exist  
It means Doc Key No is already registered in this Online system.  
 

2. Invalid Doc No  (Cancelled or Defunct)  
It means Doc Key No is not valid.  
 

3. Invalid Licence Details  
It means y ou have selected incorrect Licence Form No.  
 

4. Invalid State or District  
It means you have selected incorrect State or District.  
 

 
If any of the above problem is occurred, select the correct information and try 
again to click on “Register Doc Key No”  button.  
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Step – 6: If everything is ok as per system, after clicking on 
“Register Doc Key No”, following details will appear. 
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Step – 7: If all the information is correct enter your desired 
User Id and Password with your E-Mail and Phone Nos. 
 
Password Note:  Must be at least 6 characters, Must contain at 
least one Capital letter, one small letter,  one digit (1 -9) and one 
special character, Examples of Valid special characters are  
 @ # $ % ^ & + =   
 

 
 
Click on “I accept. Create my account”. Please note that there is no confirmation 
email sent. The registration is instantaneous. 
 
Problems:  Nothing is happening after you click “I accept create 
my account” – Please check the Password, you should strictly 
select the password as given above in Password Note.
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Step – 8: Now you have successfully registered and following is 
your login page. Click on "Home" link  
 
 

 
 
 

If you have more then one licenses in form LE-3 or form LE-4 
you need not to register again. You can add your other form 
LE-3 and form LE-4 licences in this same user. 
 
To do this follow step 9.  
If you have only one licence in form LE-3 or form LE-4 skip 
step 9, 10 , 11
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Step– 9:  After click on “ Home” link in above screen following 
login page is display here enter the User Name and Password 
and click on "Login" button . 
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Step – 10: After successfully login, user profile screen/Page will 
appear here user enter the Phone no. and Mobile No. and click 
on "Update Profile" button.  
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Step – 11: Following screen is Home page of the online system. 
 
 

 
 

If you have more than one licenses in form LE-3 or form LE -4 
you need not to register again. You can add your other form 
LE-3 and form LE-4 licences in this same user through  
“User Profile” menu. 
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Step – 12: After click on User Profile, following screen will 
appear, click on “Add Doc Key No.” option to add other LE-3 
and LE-4 Doc Nos.  
Repeat Steps 11 to 15 for adding other LE-3/LE-4 doc key no 
you have. 
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 Step – 13: After click on “Add Doc Key No.” following screen 
will appear. Select License Form No. and enter Doc Key No. 
which you want to add and click on “Get Details” button. 
 

 
 
After click on “get Details” button, if everything is ok, following screen will appear.
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Step – 14: In this screen details about Doc Key Nos. is 
displayed. Check all the information and enter the code shown 
in blue box. Then click on “Add New Doc Key No.” button. 
 
 

 
 
 
If Doc Key No. is successfully saved following screen will appear.  
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Step – 15: Now Doc Key No. is successfully added for 
submitting RE-7(Form-36) details. 
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Step – 15: Now click on “Home” link to return back to your 
home page. 
 
 
 

 
 
In this screen you can see various menus as described below:  

1. RE-2 for ANFO Manufacturing   
2. Indent (RE-11) 
3. Pass for Sale (RE-12) 
4. Accept Online 
5. Pass for Use (RE-13) 
6. Fill QR  (RE-7) 
7. Show/Print RE-2/RE-7  
8. Upload RE-2/RE-7 
9. Search Doc No. 
10. Search Brands 
11. Imp. Circulars  
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Step – 16: First click on “Fill QR (RE-7)” menu for addition of 
Quarter and entering opening stock for selected Doc Key No. 
for selected quarter.  
 

 
 
 
After click on “ Fill QR (RE-7)” menu above screen will show 
all the registered LE-3/LE-4 Doc Key Nos. of this profile.  
 
If you have only one LE-3/LE-4 licence, this screen will show 
only one Doc Key No. in the above list. 
 
Click on “Select” link for entering the Doc Key No for further 
operations. 
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Step – 17: After click on “Select” link following screen will 
appear. In this screen you can add quarters for which you 
want to fill the Quarterly returns (RE -7).  
 
 

 
 
 
Select Year and Select Quarter and click on “Save” button. 
Active MR/QR is by default set as “Yes”. 
 
If you want to fill the NIL return (means no opening, 
purchase/sale/use and no closing balance) then you can select 
Active MR/QR as “No”.  
 
 
After successful Quarter addition following screen will appear. 
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Step – 18: This screen is showing quarters for which you are 
going to submit quarterly returns (RE-7)  
 
 

 
 
 
 
Now click on “Select” link for entering Opening Balance. After 
click on “Select” following screen will appear. 
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Step – 19 Opening Balance details screen is appearing. Here 
you can enter opening balance as on the first day of the 
selected quarter.     
 

 
 
To add a record select the brand name and enter the quantity 
and then click on “ Add New” button to add a record. 
If you are having more then one Brand then you need to add 
one entry of opening balance for each brand you have. 
NOTE:  

1. NO need to add entry for ZERO/NIL opening balance 
quantity. 

2. Opening Balance entries are to be done once only at the 
start of the quarter. 

  
 

After you have entered opening balance you need to enter daily 
details of the transactions of explosives happening at your 
magazine to do this follow step 20,21. 
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Step – 20 (A) Monthly Details screen allow you to enter daily 
use transaction entries for your Form-LE3 and  Form-LE4 
 

 
 
To add a transaction select brand name then enter Qty Used  
and click on “Add New” button .  
 
In this screen every use entry should be saved whenever 
explosives have been used from the selected magazine. 
 
For Purchase of Explosives you have to create/generate the 
Online Indent (RE-11) using menu “Indent (RE-11)”. For your 
generated Indent Consignor/Supplier will generate Online Pass 
for Sale (RE-12), after generating RE-12, you have to accept it 
online through “Accept Online” menu. After successful 
acceptance quantities will add in your stock.  
For this please read Help-Operation guidelines for generating 
RE-11 and RE-12 available in the Login Page of this Online 
system. 
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Step – 21: Stolen/Short Rec. Details data entry screen is as 
below. 
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Step – 22: Destroyed Details Data Entry screen is as below. 
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Step – 23: Purchase return Details Data Entry screen is as 
below  
This entry is needed only when 

1. You have purchased explosives and you want to return 
back some quantity to the seller. 
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Step 24: Show/Print MR/QR:  Using this menu you can see all 
the transaction entries for the selected Doc Key No. for the 
selected quarter. 
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Please verify all the entries shown in above screen and print your final 
quarterly return and submit a signed copy along with the acknowledgement 
to Licence issuing Office. 
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Step – 25: Upload Quarterly Return  
 
This step has to be done only at the end of the quarter when 
you have completed all your entries and checked them. 
Once you use this option and upload QR the Quarterly return 
will be finalized and after that you cannot change any entry 
You will get an acknowledgement after you upload. Please 
print the same. 
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Step – 26 : Password change facility is also available in the 
“User Profile” menu through “Update Password” menu.  
 

 
 
 
After click on “Update Password” following screen will 
appear. 
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Change Password  
 

 
 

Enter Old Password, New Password and Confirm New 
Password and click on “I accept, Update Password” button. If 
password updated successfully system will send you to Login 
Page.  


