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Help-Operational Guidelines for license in form P5 Import ( for 

return form R3 and form R4)  
Note:- 

• All Quantity Should be in Kg. 
• *Mark Field is Mandatory. 
• Profile is one login password. In case you have more than one license under AN Rule 

Please do not create separate login password for each license. Register with one Doc No 
and Add all Doc No’s in your Profile. If State is different create another profile. 
(Registration is State Wise). This will help you to manage all your licenses with the same 
login password. 

• Please refer the compatibility-view manual if you are not able to login. 
• For any problem in using AN return system please mail your problem to 

support.an@explosives.gov.in 
• For P5 Import license registration has to be done with the P1/P3 license please note. 
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Chapter 1: Registration: 

 
(Registration is to be done with P1/P3 license doc key number 

only) 

Step – 1: Open URL from website 

Go to ->http://117.239.184.39/onlineANMR/login.aspx 
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Step – 2: For new registration click on “Sign-up (Create new 
Account)” link marked in red color.  

 

 

If you already have a user id go to step-26 for login into the system. 
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Step – 3: New registration page will open: Enter your license doc number and 
click on “Get Doc Key No. Details” button. (Doc key number is printed on your license after the 
license number with in bracket and starts with A 
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Step – 4: Fill all the information in this registration page.  
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Step – 5: Fill all the information in registration form and Click on 
“Register New Doc No” button marked in red circle as shown below.  
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Step – 6: After clicking on “Register New Doc No”, following details 
will appear.  
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Step – 7: If all the information is correct enter your desired User Id 
and Password with your E-Mail and Phone Nos.  

Password Note: Must be at least 6 characters, Must contain at least 
one lower case letter, one upper case letter, one digit and one 
special character , Valid special characters (which are 
configurable) are - @#$%^&+=  

 
 
Click on “I accept. Create my account” marked in red circle. Pl. note that there is no 
confirmation email sent. The registration is instantaneous.  
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Step – 8: Now you have successfully registered and following is your 
home page after login. In this page all links are available for 
submitting Ammonium Nitrate Return in form R3 and f orm R4 for 
form P5 (Import) license. 
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Chapter 2: Add Doc No.: 
(Only in case you have more than one license under AN Rule. If you have a P5 Import license 

you can add the P5 license doc Key Number.) 

Step– 9: In case you have more than one licenses under Ammonium 
Nitrate Rule you can add all your licenses one by one to your profile 
by following the procedure given below 

Click on User Profile, “Add Doc Key No” link for adding doc no’s.  
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“Add Doc Key No” 
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Step – 10: Following screen will be used for attaching P5 (Import) 
license in this profile. Select form no. and enter valid doc no. and 
click on “Get Details” Step – 11: Following screen displays all details 
related to your license. Enter verification text and click on “Add new 
doc key no.”  
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Step – 11: Following screen displays all details related to doc no. 
Enter Verification text and click on “Add New Doc Key No” button. 
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Step – 12: Doc no. is now successfully added. Registered doc no. 
shown in screen “Registered Doc No Details” link. Repeat Steps 9 to 
11 for adding all doc nos. for Form P5 (Import) as shown below. 
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Chapter 3: Generation of return form R3 and R4 for P5 
(Import) license: 

(Start filling your R3 and R4 for one doc key number) 

 

 

Step – 13: click on form “P5 (Import)” link horizon tally shown in 
blue color to open registered Doc no. and click on “Select” link.  

 
 
 

Note: Click on “Select” link button to process or fill first return form R-3 and then return form 
R-4. 
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Step – 14: In this screen select “Importer’s Declaration (Form-R3)” 
link to fill return Form-R3 Declaration details fro m Importer’s 
about consignment and click on “Save” button. 

 
 

 
Note: Field in white color is non-editable fields entry is to be done in green color fields only 

• Foreign Sea Port of Dispatch: Enter the Name of foreign sea port from where the AN 
consignment is dispatched. 

• Name of the Ship: Enter the Name of ship through which consignment will be transported. 
• Date of Sailing from originating Country: Enter the dispatch date of consignment from 

the foreign sea port  
• Likely date of Arrival at Indian Sea Port:  Enter the approximation reach date of 

consignment to Indian sea port. 
• Now click on “Save button”. 
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Step–15: Now after “Save” Importer’s Declaration details about 
consignment add Bagging Details entry for this click on “Add” 
button and similarly to update already added bag’s click on 
“Update” button.  

 

 
 

Note: You can add multiple entries depending on the bag size in case one consignment contains 
bags of different size. 

 
• Quantity in each Bag: Enter the Quantity in each bag in KG (example each bag contains 

50 kg. quantities). 
• No. of Bags: Enter number of bag (example 500 bags). 
• Total Quantity : It will be calculate automatically depend upon Quantity in each Bag x   

No. of Bags 
Total Quantity= Quantity in each Bag x No. of Bags 

• Now click on “Add” button. 
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Step –16 now after adding Bag’s Details, the “Bagging Details” tab 
show. You can click on “edit” button for modify saved entries or 
click on “delete” button for delete particular record if needed. 

 

Note: 

• Edit: If you want to update already added record from list then click on “edit” link button, 
make changes then click “Update” button. 

• Delete: If you want to Delete already added record from list then click on “Delete” link 
button, it ask for conformation message “Yes” or “No”, if you click on “Yes” button the 
record will be deleted. 
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Step – 17: If you want to see a Preview or want a Print out of the 
return form-R3 then click “Preview” button and get print out. 
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Step – 18: Now after fill return form-R3 we need to upload return for 
that click on “Upload/Print” link, and then click o n “Upload” button. 

 

 
 
 

Note: 

• Upload: If you want to upload return Form-R3 then click on “upload” button. Once Return 
form R-3 is uploaded it will be submitted to PESO and can not be modify. 

• I case import quantity of AN exceeds the P5 import license capacity . System will ask you 
the reason for the same. Please enter the correct and justified reason in the remark field 
given by the system. 
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Step – 19: Once you upload return Form R-3, then you cannot be 
make any changes. 
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After the consignment reached at Indian sea port then fill return 
form-R4 follow the steps below: 
 
Step – 20: In this screen select “Importer’s Dispatch Declaration 
(Form-R4)” tab to fill return form-R4, after enteri ng the date of 
arrival at Indian sea port click on “Save” button. 
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For License in P5 to import through stevedore follow step 21(a) 
Step – 21 (a):”Add/Update Bagging Details” tab is show for entering 
the details of AN bags dispatched from Indian sea port. Enter the 
required details and click on “Add” button.  
 

 
 
Note: You can add multiple entries depending on the bag size in case one consignment contains 
bags of different size. 

• Date of Dispatch: Enter the date on which bags dispatch from the Indian sea port. 
• Quantity in each Bag: Enter the Quantity in each bag in KG (example each bag contains 

50 kg. quantities). 
• No. of Bags: Enter number of bag (example 500 bags). 
• Total Quantity : It will be calculate automatically depend upon Quantity in each Bag x   

No. of Bags 
Total Quantity= Quantity in each Bag x No. of Bags 

• Now click on “Add” button. 
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For License in P5 to import directly to own storehouse follow step 
21(b) 
Step – 21 (b):”If you have License for Direct Import port to “Store 
House” Select P3 License Doc Key Number. 
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Step – 22: now after adding Bag’s Details, the “Bagging Details” tab 
show. You can click on “edit” button for modify saved entries or 
click on “delete” button for delete particular record if needed. 
 

 
 
 

 
 
Note: 

• Edit: If you want to update already added record from list then click on “edit” link button, 
make changes then click “Update” button. 

• Delete: If you want to Delete already added record from list then click on “Delete” link 
button, it ask for conformation message “Yes” or “No”, if you click on “Yes” button the 
record will be deleted. 
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Step – 23: If you want to see a Preview or want a Print out of the 
return From-R4 then click “Preview” button and get print out. 
 

 

 
 

Note: 

• Preview: If you want to see preview or want to get print out of return Form-R4 then click 
on “Preview” button.  

• I case import quantity of AN exceeds the P5 import license capacity . System will ask you 
the reason for the same. Please enter the correct and justified reason in the remark field 
given by the system. 
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Step – 24: Now after entry is competed for return form-R4 you need 
to upload return for that click on “Upload/Print” t ab, and then click 
on “Upload” button. 

 

 
 
 

Note: 

• Upload: If you want to upload return Form-R4 then click on “upload” button. Once Return 
form R-4 is uploaded. It can not be modify. 
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Step – 25:  Once you upload return Form R-4, then you cannot be 
make any changes 
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Step – 26: If you already have the User ID, Password. 

Enter User Id and Password and click on “Login” button.  
 

 

After login follow the Step – 8 and continue.  
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Change Password 
 

 
 

 


